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Computer Revision Sheet 

THIRD TERM 

AY 2017 – 2018 

Grade 9 

Name: ________________        Date: ____________ 

Section: ______         Teacher: ______________ 

PART - A 
 

I. Complete the sentences by writing correct words in the blank space 

given: 

1. Data is a collection of raw facts. 

2. Personalized Messages can be generated using Mail Merge Function. 

3. MS Access is the most professional software used to create database. 

4. Databaseis a collection of information stored in the form of a table. 

5. The database generated in MS Excel no need to be formatted. 

6. The option used to filter a Database is data filter.       

7. To start filling the table, click on view - datasheet view.   
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8. Tables are arranged in the form of a _row  and column. 

9. Storing information in database lets us retrieve a result in an easy way. 

10. To create a blank database, click on blank database. 

II. Write “T” if the sentence is correct and “F” if not in the given 

brackets: 

1. We can sort the database in 2 orders.     (T) 

2. To achieve Mail Merge function, you must follow 5 steps.   (F ) 

3. Access is a program developed by Microsoft.    (T ) 

4. Access is used to type letter.       (F ) 

5. Mail Merge Function is used to create database.     (F ) 

6. The table is an element of a database.     (T ) 

7. Access is a program used to manage database.    (T ) 

8. Mailings toolbar is found on the insert menu.    (F ) 

9. To create a database, first must create its header.   (T ) 
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10. Once created, the table’s structure cannot be modified.  (F ) 

PART - B 
 

I. Define the following term in the database table: 

 

 

 

 

 

 

 

 

II. Write the correct Data Type for the table’s column: 

Field Name Data type 

First Name Short text 

Age Number  

Date of Birth Date/time 

Salary Currency  

Staying in UAE Long text 

1.Alpha numeric data 4.numeric data  

2.date and time 
5.monetary data 

3.boolean (true / false) data 
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III. Observe the database given below and answer the following: 

 

 

 

 

 

 

 

 

1. The database is in which sheet? 

A. Sheet 1 

2.  Dept_name is one of the Columns in the database. 

3. How many fields are there in the database? 

A. 4 

4. How many number of recipients are there in the database? 

A.10 

5. How many records are there in the database? 

A. 10 

6. What is the Cell Address of Jennifer, Sales, Flora, 5900 in the above database? 

A. B6, C6, D11 
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7. Highlight Record 3 with blue color and highlight Field B with green color in the 

above given database. 

 

IV. Create a database “Hobbies” in Access. The table should contain 

Name, Age, Class, Hobbies: 

Column Title Data Type Example 

Name  Short text Ahmed  

Age  Number 15 

Class Number 9 

Hobbies Long text Football 
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PART - C 

I. Write the steps to create a new Database: 

1. Create a blank document 

2. Click on design view of the table 

3. Set the data type for each field 

4. Save and add the data for each field using data sheet view 

II. Write any 5 ways of communication through computer: 

1. Chat room 

2. Instant messaging 

3. Blog 

4. Social media 

5. Audio /video conferencing. 

III. Write any 3 examples of database in Real life: 

1. Phone contact 

2. School data base 

3. Hospital data base 

-----------------Good Luck for your Exam----------------- 


