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Computer Revision Sheet 

THIRD TERM 

AY 2017 – 2018  

Grade 6 

Name: _____________________        Date: _______________ 

Section: ________         Teacher: ____________ 

PART - A 
 

 

I. Fill in the blank with a suitable word: 

1. The boxes in tables are called as cells. 

2. The page of a word document is divided into 2 parts. 

3. Microsoft word 2010 is used to create a document. 

4. The quick access toolbar contains the icons of the most common commands. 

5. A collection of slides organized into a story for presentation is called slideshow. 

6. PowerPoint is software used to make presentations. 

7. Slide number is displayed in the status bar. 

8. PowerPoint presentations are widely used as project presentation. 

9. You can save a presentation from the standard toolbar. 

10. We can add titles for the document from insert. 

11. In the Presentation Window Title bar is at the top. 

12. Formatting toolbar has buttons to change the font and alignment. 
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13. From insert menu you can insert Picture, Text box and chart. 

14. An existing presentation can be open in 2 different ways. 

15. A word document can be formed of several pages. 

16. To insert a new slide we click on new slide from the insert menu. 

17. There are 4 margins in a word document. 

18. Fonts can be changed from the formatting toolbar. 

19. Animation effect makes the presentation more attractive for the audience. 

20. To choose a style for the title click on word art. 

II. Select the correct answers from the choices given: 

1. Which option lets you to create a new presentation by selecting ready-made font color 

and graphic effects? 

a. Presentation Template 

b. Master Slide 

c. Design Template 

2. The toolbars that changed according to the menu you select: 

a. Normal 

b. Dynamic 

3. To divide the paragraphs into three columns we select: 

a. Layout 

b. Margin 
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4. In word document tables can be inserted in how many ways? 

a. 4 

b. 3 

c. 2 

5. Play button in custom Animation is used to 

a. Preview effects 

b. View slide show 

c. Preview all slides 

6. Shortcut key to run a slide show is: 

a. F2 

b. F5 

c. Ctrl+W 

7. Which option lets you to create a new presentation by selecting raedy-made font color 

and graphic effects? 

a. Presentation Template 

b. Master Slide 

c. Design Template 

8. Title bar in PowerPoint displays the name of the active 

a. slide 

b. Document 
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9.  To add slides in PowerPoint project click on: 

a. Insert – New slides 

b. Home – New slides 

10. To apply mixtures of colours to your slide select: 

a. Solid Fill 

b. Gradient Fill 

PART - B 
 

I. Write the elements in the Welcome screen of Microsoft Word: 

1. Main menu  

2. Quick access toolbar 

3. Home toolbar 

4. Ruler 

5. A page to type a document 

II. What are the four margins all around the document? 

1. Top margin 

2. Bottom margin 

3. Left margin 

4. Right margin 
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III. Write the name of Icons:  ( First one done for you) 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

Icons Name 

 Font color 

 Font style 

 Font size 

 

Undo 

 

Redo 

 

Save  

 

Bold  

 

underline 

Icons Name 

 

Paste 

 

Cut 

 

Centre 

alignment 
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PART - C 
 

I.  Look at the given document and write the different elements that 

form it: 

 

 

All about Computer 

computer is an electronic device that manipulates 

information, or data. It has the ability to store, retrieve, and process 

data. You may already know that you can use a computer to type 

documents, send email, play games, and browse the Web. 

 

 

  

 

 

1. An image 

2. Title made with word art 

3. A clipart 

4. Content of document 

5. Table 

 

    

    

    

    

2 3 

1 

4 

5 
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II. Observe short-cut commands given under and write their uses: 

1. CTRL + O  open               7. CTRL + X  cut                                               

2. CTRL + N  new          8. CTRL + Z  undo 

3. CTRL + S  save                9. CTRL + Y redo 

4. CTRL + P  print   10. CTRL + A select all 

5. CTRL + C  copy 

6. CTRL + V paste 

PART - D 
 

I. Write the uses of the following tools in MS-Power Point window: 

 

                                                                                                                                                                                                     

 

 

  

 

1. start slide show  

2. apply to all – current transition 

3. duration – specify the length of the transition 

4. move to next slide after certain number of seconds 

1 

4 3 
2 
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II. Write one words answers for the following: 

1. Helps to create a presentation powerpoint 

2. Slide Show animations effects transition 

3. Set of effects applied to objects in PowerPoint custom animation 

4. Use to produce a document MS Word 

5. A collection of picture or graphic images that can be inserted into a document 

clipart 

6. A single page of presentation slide 

7. Add style or title for the document word art 

 

 

----- GOOD LUCK for your Exam. ----- 


