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Computer Revision Sheet 

SECOND TERM 

AY 2017 – 2018 

Grade 11 

Name: _____________________              Date: _______________ 

Section: ______                Teacher: _____________ 

I. Write the correct Data Type for the table’s column: 

Field Name Data type 

First Name Short Text 

Age Number 

Date of Birth Date/Time 

Salary Currency 

Staying in UAE? Boolean 
 

II. Complete the sentences by writing correct words in the blank space 

given: 

1. ___Data___ is a collection of raw facts. 

2. __Field__ is a part of database that stores only one type of data. 

3. _Database_ is a collection of information stored in the form of a table. 

4. The option used to filter a Database is ___Filter___.       
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5. To start filling the table, click on __View-DatasheetView____.   

6. Tables are arranged in the form of  __Rows___ and _Columns__. 

7. To create a blank database, click on _____Blank Database___. 

III. Write the process of storing data in database:  

a) Launch Access program and click on Blank database. 

b) Click on the button View-DesignView to design the table. 

c) Name the table then click on ok. 

d) After design the table click view-Datasheetview. 

e) Fill the table with the information needed. 

IV. Define the following term in the database table: 

 

 

 

 

 

 

 

Fill the column with all type of 

data 

Fill the column with numbers only 

 Fill the column with valid dates 

only 
Fill the column with currency with 

symbol 

 

Fill the column with two types of values Yes or 

No Only 
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V. Write the steps to create a new Database: 

1. Open Access. 

2. Create Blank Database. 

3. Click on design view to design the table. 

4. Add data by clicking datasheet view. 

VI. Create a database “Hobbies” in Access. The table should contain 

Name, Age, Class, Hobbies: 

Column Title Data Type Example 

Name Short Text Ram 

Age Number 15 

Class Short Text Grade 10A 

Hobbies Long Text Playing Football 
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VII. Define the following terms: 

1. Database: 

 

 

 

2. Datasheet View: 

 

 

 

 

3. Design View: 

 

 

 

 

4. Query: 

 

 

 

  

Database is a collection of information stored in the form of a table. 

Datasheet view helps to edit and add data in database. 

Design view in database helps to design the database by setting the field 

name and data type. 

A query is a question about data in database. It results a set of data from 

database that can be used as a source of records for reports and forms. 
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VIII. Write “T” if the sentence is correct and “F” if not in the given 

brackets: 

1. We can sort the database in 2 orders.     ( T ) 

2. Access is a program developed by Microsoft.    ( T ) 

3. Access is used to type letter.       ( F ) 

4. The table is an element of a database.     ( T ) 

5. Access is a program used to manage database.    ( T ) 

6. Query is another element of a database.     ( T ) 

7. To create a database, first have to create its header.   ( T ) 

8. Once created, the table’s structure cannot be modified.   ( F ) 

IX. Write any four examples of database in Real life: 

1. Contact list in phone. 

2. Address Book. 

3. Music files folder. 

4. Library book. 
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X. Changing the structure of the table by performing following tasks: 

 

 

 

 

 

 

1. Write the steps to add a new column “Date of Birth” between “Name” and “Age”. 

Ans: Click the right button of mouse in name field and click insert row. Write the 

name of the field “Date of Birth”. 

2. Write the steps to delete a column “Email” from the table. 

Ans: Click the right button of mouse in Email field. 

 Click the option delate rows. 

 

 

 

 

 

-----------------Good Luck for your Exam----------------- 


