
  

Instructions and Rules for Students during School Examinations 

A. Instructions to Examination Candidates 

1. All school rules apply during exams.  

2. No food / drink will be allowed in the exam centers.  

3. You must attend all exams on time. Students who will come 10 

minutes late will not be permitted to take the exam. Exam will 

start and end on time. You will not be allowed extra time to make 

up for time lost.  

4. You must sit in the place assigned to you by the teacher / 

supervisor. If you are asked to move by any teacher / supervisor 

– do so quickly and quietly.  

5. Generally there is a study period before each exam. Be sure to 

have revision sheets and books to revise for that exam.  

6. You must bring all the needed materials or equipment to exam 

rooms. You will not be allowed to borrow pens, calculators, colors, 

etc. Please note – your mobile phone or tablets cannot be used as 

a calculator under any circumstances.  

7. You are allowed to use only the UNERASBLE BLUE PEN for 

answering the exam. (Pencils and colors are allowed only if you 

were asked to use them).  

8. You are not allowed to talk with another student once the exam is 

in progress.  

9. If you wish to speak to the teacher / supervisor, you must raise 

your hand and wait until he / she addresses you.  

10. You will not be allowed to leave the room / exam center until the 

exam is over.  

11. Answer fully and completely all required questions. If you have 

extra time left, go over with your answers. 

12. You will not be allowed to study for another exam, even if you 

completed it before the expected time.  

13. At the end of each exam, you should remain silent in your seat 

until the teacher / supervisor has collected all the test papers.  

14. At all times, you must obey the instructions of the teacher / 

supervisor.  

15. Failure to follow these rules and / or other instructions given may 

result in:  
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a) your exam being cancelled; 

b) a report along with a warning letter on the matter being 

sent to the social worker.   

c) communication between the school and your parents / 

guardians about the matter. 

d) other penalties as may be decided upon by the school in 

response to the seriousness of the offence(s).  

 

16. Test duration: All students to be given 2 hours to complete the 

test. 

17. Keep your eyes on your own paper. Remember, copying answers 

from your friends is cheating! 

B. Illness 

Students who are absent from an examination due to illness are required 

to submit the original medical certificate. Once the provided documents 

are approved, the make-up exam details will be sent to the parents.   

 

C. Absence 

If you have an examination but you fail to take the exam you shall be 

deemed to have sat for and failed the examination unless the Chair 

concerned is satisfied that there is a good and sufficient reason for your 

absence from the examination. Once the provided documents are 

approved, the make-up exam details will be sent to the parents.   

 

D. Cheating 

The school takes a serious view of cheating. All students are to take note 

of the written examination instructions issued as well as the 

announcements made during examinations. MOE rules will be followed 

accordingly.  

A candidate who is suspected of cheating in examinations is liable to 

disciplinary action. All materials and/or devices which are found in 

violation of any examination rules and regulations will be confiscated. 

E. Supplementary Notes 

You are advised to plan your schedule and allow for extra travelling time 

to be punctual for the examinations. Make sure you take all of your books   

and materials you need for your exams before leaving the school. 

 

GOOD LUCK! 



 


